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ACHIEVING TOURNAMENT SUCCESS: 
Your Complete Guide to Hosting a Winning Golf Event

Welcome to the Rochester Place Golf Club & Resort golf tournament 
booklet. We're excited to offer you the opportunity to host your next 
golf tournament with us. Our resort features breathtaking greens, state-
of-the-art facilities, and a welcoming atmosphere that's sure to impress 
your guests. Our knowledgeable and friendly staff will work with you 
every step of the way to ensure your tournament runs smoothly and 
is truly unforgettable. Whether you're a seasoned golfer or a beginner, 
you'll love the challenge and beauty of our course. We offer a variety of 
customizable packages to fit your specific needs and budget. 

So why wait? Book your tournament with us today and experience the 
best that Rochester Place Golf Club & Resort has to offer.

• Company hosted golf tournaments
• Charity tournaments with special guests
• Men's and Ladies group outings
• Fundraising events and banquets
• Client and corporate golf events
• Socials & networking events
• Sport team fundraising tournaments
• Prize ceremonies, Chef featured dinners and much more!

Since 2013, we have allocated over $2.3 million to improve our 
infrastructure and better serve you.

OUR TEAM IS HERE TO ASSIST YOU
519-728-2361 ext 2 or email kevin@landscapefx.com
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WE WOULD LOVE TO HAVE YOU JOIN US ON THE GREENS! 

To book a tee time or to take a tour of our beautiful facility, call 
us at 519-728-2361 ext. 2 or email kevin@landscapefx.com.  

Our team is always available to assist you and answer any 
questions you may have. We can't wait to welcome you to the 
Rochester Place Golf Club & Resort!



Packages
B R EA K F A S T  & B R U N C H

Packages
T O U R N A M EN T

Book your tee time online
Rochesterplace.com



2 0 2 4  T O U R N A M E N T  O PT IO N S

Option 1  - $ 5 9

M o di f i e d S h o tg u n s  - 5 0  p la y e r s  o r  le s s
M o di f i e d s h o tg u n s  w i ll be  s c h e du le d 9 a m  o r  s o o n e r
S ta n da r d o p t i o n  w i th  n o  f o o d c o m m i tm e n t

Option 2 - $ 5 7

M o di f i e d S h o tg u n s  - 5 0  p la y e r s  o r  le s s
M o di f i e d s h o tg u n s  w i ll be  s c h e du le d 9 a m  o r  s o o n e r
M i n i m u m  c o m m i tm e n t o f  $ 3 0  i n  f o o d a n d  b e v e r a g e  

Option 3 - $ 6 0  W e e k e n d  /  $ 5 8  W e e k d a y

T e e  ti m e s  f o r  5 0  t o  10 0  p lu s  p la y e r s
T h i s  i n c lu de s  g r o u p s  o f  4  f o u r s o m e s  o r  m o r e  o n  th e  w e e k e n d
S ta n da r d o p t i o n  w i th  n o  f o o d c o m m i tm e n t
We do not accept bookings during peak summer days as these are reserved 
exclusively for shotgun events.

Option 4  - $ 5 8   W e e k e n d  /  $ 5 6  w e e k d a y

T e e  ti m e s  f o r  5 0  t o  10 0  p lu s  p la y e r s  
T h i s  i n c lu de s  g r o u p s  o f  4  f o u r s o m e s  o r  m o r e  o n  th e  w e e k e n d
M i n i m u m  c o m m i tm e n t o f  $ 3 0  i n  f o o d a n d  b e v e r a g e
We do not accept bookings during peak summer days as these are reserved 
exclusively for shotgun events.

Option 5  - $ 6 9  

B e tw e e n  12 0  a n d  14 0  p l a y e r s  
T h i s  i s  a  s h o tg u n  t o u r n a m e n t
M u s t  be  p la y e d a t e i th e r  8  a m  o r  1: 3 0  p m
The rented space is allocated for 8 hours to accommodate other events.

A LL  T O U R N A M E N T  O PT IO N S  IN C L U D E :
• 18  h o le s  o f  g o l f  a n d  s h a r e d  p o w e r  c a r t
• S e t u p  o f  r e g i s tr a ti o n  a r e a ,  a n d  a s s i s ta n c e  w i th  r e g i s tr a ti o n
• P la c e m e n t a n d c o lle c ti o n  o f  s p o n s o r  s i g n s  o n  th e  g o l f  c o u r s e
• O n  c o u r s e  c o n t e s t  m a r k e r s  -  L o n g e s t D r i v e ,  C l o s e s t to  th e  P i n  e t c …
• G r e e ti n g  o f  g u e s ts  a n d ba g  d r o p
• M i c r o p h o n e ,  p o d i u m ,  a n d  s o u n d  e q u i p m e n t i f  r e q u i r e d  f o r  g r e e ti n g  a n d  

a n n o u n c e m e n ts
• A ll p la y e r  dr a w s  a n d  m e a l s  m u s t b e  s e n t i n  12  d a y s  p r i o r  t o  y o u r  e v e n t.

18 % s e r vi c e  f e e  a n d ta x e s  n o t i n c lu de d o n  a ll f o o d a n d  be v e r a g e .
G r e e n  f e e  a n d c a r t r a t e s  a r e  w i th  ta x. A ll p r i c e s  li s t e d p e r  p e r s o n .
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P A R  5 4  C O U R S E

C o m e  a n d  e n j o y a  
u n i q u e  g o l f i n g  
e x p e r i e n c e  o n  o u r  p a r  
3  e x e c u t i v e  c o u r s e ,  a  
p a r  5 4  c h a l l e n g e .  

New for 2024 
W e  h a v e  a d d e d  n e w  
t e e  d e c k s  w i t h i n  o u r  
r e g u l a t i o n  c o u r s e ,  
g i v i n g  y o u  t h e  
o p p o r t u n i t y  t o  p l a y  a l l  
18  h o l e s  a s  a  p a r  3 .  

W i t h  e a c h  h o l e  
m e a s u r i n g  n o  m o r e  
t h a n  15 0  y a r d s  a n d  
s o m e  a s  s h o r t  a s  
7 0  y a r d s ,  t h i s  i s  t h e  
p e r f e c t  c o u r s e  f o r  
g o l f e r s  o f  a l l  s k i l l  
l e v e l s  t o  w o r k  o n  
t h e i r  s h o r t  g a m e .  O u r  
p r o f e s s i o n a l  t e a m  i s  
e a g e r  t o  a s s i s t  y o u  i n  
o r g a n i z i n g  a  f u n  t w i s t  
t o  y o u r  t o u r n a m e n t  o n  
o u r  c o u r s e .  

W h e t h e r  y o u ' r e  
l o o k i n g  t o  s h a r p e n  
y o u r  s k i l l s  o r  j u s t  
l o o k i n g  f o r  a  f u n  a n d  
r e l a x e d  r o u n d  o f  g o l f ,  
o u r  p a r  3  e x e c u t i v e  
c o u r s e  i s  t h e  i d e a l  
c h o i c e .  G i v e  u s  a  
c a l l  t o  s c h e d u l e  y o u r  
t o u r n a m e n t  t o d a y !

F o r  T e e  t i m e  b o o k i n g s ,  
v i s i t  o u r  w e b s i t e :
R o c h e s t e r p l a c e . c o m

You can also book with 
kevin@landscapefx.com or 
by calling 
519-728-2361 ext. 2
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PACKAGE ADD-ONS 
Enhance Your Event with Our custom Package Options

Golf Ball Tent*  - $ 5 0 0  +HST

A Golf Ball Tent with advertising to showcase your sponsors and lead your guests to the party.

Menu
Y o u r  c h o i c e  o f  f o o d a t th e  lo u n g e  f o r  y o u r  g o l f e r s  t o  e n j o y  a n d  a d d  t o  th e  a tm o s p h e r e .

Bar* - $ 5 0 0  +HST

Our knowledgeable bar staff will serve up your preferred drinks, whether it be classic cocktails or a  
'T o -G o ' be v e r a g e s . A dd tw o  s i g n a tu r e  c o c k ta i l s  o f  y o u r  c h o i c e .  Available for shotgun events over 100 
players only.

Entertainment - $ 10 0 0  +HST

P r o f e s s i o n a l D J  s p i nning tunes with 2500 watt power system, and special effects lighting. 
E v e n t m a y  a ls o  s u p p l y  th e i r  o w n  e q u i p m e n t.

*Food Choices start with Hot Dog & Chips but can be upgraded from there.
*Must have at least 100 players to setup the bar and or tent on course. 
S e t u p  o f  h o le  i n  o n e  t e n t t o  be  de t e r m i n e d b y  D i r e c t o r  o f  G o lf . 
18 % s e r vi c e  f e e  a n d ta x e s  n o t i n c lu de d o n  a ll f o o d a n d be v e r a g e . G r e e n  f e e  a n d c a r t r a t e s  a r e  w i th  ta x. A ll p r i c e s  li s t e d p e r  p e r s o n .

U N L O C K  T H E  U L T I M A T E  E X P E R I E N C E



T O U R N A M EN T  E N H A N C E M E N T S  

Premium Rental Clubs  - $ 3 0  

Rochester Place offers premium rental sets for guests to use. 
Advanced reservations required. 

Valet Bag Drop  - $ 5 / P e r s o n  

A llo w s  u s  t o  a s s i s t y o u r  g u e s ts  w i th  th e i r  c l u b s  without them lifting 
a finger. From their trunk to their carts. Ask your event coordinator 
a bo u t p e r s o n a l i z e d n a m e  ta g s  f o r  y o u r  g u e s ts . 

Fully Stocked Cart  - $ 2 0 / P e r s o n

E a c h  p la y e r  w i ll r e c e i v e  a  s le e v e  o f  T i tle i s t g o l f  b a l l s ,  a  b a g  o f  t e e s ,
Rochester Place metal divot tool, and a bottle of water. 

Pro Shop Merchandise
C h o o s e  f r o m  o u r  f u l l y  s t o c k e d P r o  S h o p  w i th  b r a n d  n a m e  a p p a r e l ,  
and hard goods, at special event pricing. Gift Certificates, and prepaid 
g r e e n  f e e s  a ls o  a v a i la ble  a t di s c o u n t p r i c i n g .

Event Photography  - $ 3 0 0

Photo marketing and corporate branding paired with digital 
photography. Single, and group photo settings, with fast guaranteed 
results. A wide variety of photographic presentation items will create a 
cost effective marketing tool for your event. Memory stick provided
w i th  p h o t o s . 

Corporate Services
Rochester Place Golf Club & Resort offers custom printing and 
e m br o i de r y  s e r vi c e ,  w i th  f a s t g u a r a n t e e d  r e s u l ts ,  a n d  q u a l i ty  
products. From sponsor signs to event prizing, and welcome gifts, we 
can assist you at competitive pricing. With delivery right to the club, 
th e r e  w i ll be  o n e  le s s  th i n g  t o  w o r r y  a bo u t,  a n d  w e  s t a n d  b e h i n d  th e  
results every time. 

ELEV A T E Y O U R  G U ES T S ’  EX P ER IE N C E 
W IT H  A  T O U R N A M EN T  A T

 R O C H ES T ER  P L A C E G O L F  C L U B  & R ES O R T

7
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Lunch Packages

Fundraisers
T O U R N A M EN T



H O W  T O  M A X IM IZE C H A R IT Y  C O N T R IB U T IO N S
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G o l f  o u t i n g s  o f f e r  a  u n i q u e  a n d  f l e x i b l e  a p p r o a c h  t o  f u n d r a i s i n g ,  p r o v i d i n g  m o r e  t h a n  j u s t  a  f u n  d a y  
o n  t h e  g r e e n s .  T h e y  a r e  a n  e f f e c t i v e  w a y  t o  m a x i m i z e  c h a r i t y  c o n t r i b u t i o n s .

Putting Contest
A l l  o f  o u r  p u t t i n g  c o n t e s t  w i t h  y o u r  t o u r n a m e n t  m u s t  b e  
h e l d  p r i o r  t o  y o u r  e v e n t .   A l l  p l a y e r s  w i l l  p u t t  a t  t h e  s a m e  
t i m e  t o  a  h o l e  t h a t  i s  p l a c e d  i n  t h e  m i d d l e  o f  t h e  g r e e n .

Selling Mulligan
A  m u l l i g a n ,  m o s t  s i m p l y  p u t ,  i s  a  “ d o - o v e r . ”  H i t  a  b a d  
s h o t ?  T a k e  a  m u l l i g a n  a n d  r e p l a y  t h a t  s t r o k e .  A n  e a s y  
a n d  i n e x p e n s i v e  w a y  t o  m a k e  m o n e y  f o r  y o u r  c h a r i t y  
g o l f  t o u r n a m e n t .

Pro for Hire -  $ 2 0 0  p e r  d a y

T h e  g o l f  c o u r s e  h o l d i n g  t h e  e v e n t  w i l l  p r o v i d e  y o u  w i t h  a  g o l f  p r o ,  w h o  w i l l  b e  s t a t i o n e d  a t  t h e  
l o n g e s t  a n d  m o s t  d i f f i c u l t  h o l e  o n  t h e  c o u r s e .  T h e y  w i l l  b e  t h e r e  f o r  t h e  l e n g t h  o f  t h e  d a y .  T h i s  p r o  
s h o u l d  b e  o n e  w h o  h a s  a  p a r t i c u l a r  s k i l l  f o r  h i t t i n g  v e r y  l o n g  d r i v e s .  G o l f e r s  w i l l  h a v e  t h e  o p t i o n  t o  
p a y  t h e  p r o  t o  m a k e  t h e  s h o t .

Closest to the Pin
T h i s  e v e n t  i s  h o s t e d  o n  a  p a r  3 ,  a  m a r k e r  i s  p l a c e d  a t  t h e  b a l l  t h a t  i s  h i t  c l o s e s t  t o  t h e  p i n .  T h e  m a r k e r  
c a n  b e  m o v e d  w i t h  e a c h  g r o u p  a s  t h e  c l o s e s t  t o  t h e  h o l e  c a n  c h a n g e  w i t h  e a c h  g r o u p .  

Longest Drive 
T h i s  e v e n t  i s  v e r y  s i m i l a r  t o  “ C l o s e s t  t o  t h e  P i n ”  i n  t h e  w a y  i t  i s  r u n .  A  p r i z e  i s  a w a r d e d  f o r  t h e  l o n g e s t  
d r i v e  o f f  t h e  t e e  t o  t h e  f a i r w a y .  T h i s  i s  g e n e r a l l y  p l a y e d  o n  a  p a r  f i v e  h o l e .  M a r k e r s  a r e  p r o v i d e d  b y  
t h e  c l u b .  

Closest to the Object 
A n  o b j e c t  o r  r o p e  c a n  b e  p l a c e d  i n  t h e  f a i r w a y  a n d  t h e  p l a y e r ' s  b a l l ,  t h r o u g h o u t  t h e  d a y ,  w h o  i s  c l o s -
e s t  t o  t h e  o b j e c t  o r  l i n e  i s  t h e  w i n n e r .  

“Super Ticket” 
T h i s  t i c k e t  i n c l u d e s ;  P u t t i n g  C o n t e s t ,  M u l l i g a n s ,  L o n g e s t  D r i v e  a n d  C l o s e s t  t o  t h e  P i n .  P l a y e r s  a r e  t o  
p u r c h a s e  t h i s  u p o n  a r r i v a l  i n  o r d e r  t o  b e  i n c l u d e d  i n  a l l  o f  t h e  d a y s  c o m p e t i t i o n s .  T h i s  t i c k e t  u s u a l l y  
g e n e r a t e s  a  g r e a t  p r o f i t  f o r  y o u r  o r g a n i z a t i o n ,  a n d  i s  a  g r e a t  w a y  t o  m i x  t h i n g s  u p  o n  t h e  c o u r s e .  

Leaderboard Scoring 
A b i l i t y  t o  h a v e  l i v e  l e a d e r b o a r d  s c o r i n g  a f t e r  e a c h  h o l e .  F o l l o w  t h e  a c t i o n  i n  t h e  c l u b h o u s e ,  o n  t h e  
p a t i o ,  o r  o n  y o u r  m o b i l e  w i t h  l i v e  l e a d e r b o a r d s ,  p h o t o s  a n d  m o r e .
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B R EA K F A S T  M EN U
P r i c e d p e r  p e r s o n . C h o i c e s  a r e  f o r  th e  e n ti r e  p a r ty .

Muffin and Fruit - $ 6

C h o i c e  o f  B lu e b e r r y  o r  B a n a n a  C h o c o la t e  C h i p  a n d  a p p l e s . 
M i n i m u m  2 4  p la y e r s

Breakfast Sandwich - $ 10

2  e g g s ,  ba c o n ,  c h e e s e  o n  a  t o a s t e d M a r ti n ' s  p o ta t o  b u n  s e r v e d  
w i th  a  h a s br o w n .
M i n i m u m  4 8  p la y e r s

Breakfast Burrito  - $ 15

B a c o n ,  s a u s a g e ,  r e f r i e d be a n s ,  r i c e ,  c h e e s e ,  e g g s ,  h a s h b r o w n ,  
p i c o  de  g a llo ,  g u a c a m o l e ,  c h i p o tle  s o u r  c r e a m .
M i n i m u m  4 8  p la y e r s

11
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L U N C H  M EN U  
P r i c e d p e r  p e r s o n . C h o i c e s  a r e  f o r  th e  e n ti r e  p a r ty . 4 8  p p l m i n i m u m  f o r  bu f f e t o p ti o n s .

ON-THE-TURN OPTIONS

On a Bun
H o t do g  - $ 5  
H o t I ta li a n  S a u s a g e  - $ 7
Gourmet hot dog or sausage +$2.50

Bagged Lunch - $ 14

C h o i c e  o f  o n e  h o t d o g  or
o n e  c o ld c u t s a n dw i c h
• H a m  a n d c h e dda r
• T u r k e y  a n d  S w i s s
• B L T
C h o i c e  o f  c h i p s  o r  c h o c o l a t e  ba r
C h o i c e  o f  w a t e r  b o ttle  o r  s o f t dr i n k

Upgrade to a beverage ticket for $7.50

SEATED LUNCH OPTIONS

The Deli Buffet  -  $ 2 2

C h o i c e  o f  c o l d  c u t s a n d w i c h  w / f r i e s
• H a m  a n d  c h e d d a r
• T u r k e y  a n d  S w i s s
• B L T
H o u s e  s a l a d
C o l e s l a w
1 B e e r  (16 oz Domestic Draft) 

The Classic Buffet -  $ 2 6

O u r  c l a s s i c  b u r g e r  (6oz patty, lettuce, 
tomato, onion, pickle, and cheese)
C o l e s l a w
F r e n c h  f r i e s
1 B e e r  (16 oz Domestic Draft) 

The Grande Buffet -  $ 2 9
P e n n e  w i th  a l l  4  s a u c e s  
• T o m a t o ,  M e a t,  B l u s h  a n d  A l f r e d o
2  p i e c e s  o f  f r i e d  c h i c k e n
H e r b  r o a s t e d  p o ta t o e s
S e a s o n a l  v e g e ta b l e s
H o u s e  s a l a d  w / b u n

Coffee Urn -  $ 14 0
• s e r v e s  u p  t o  10 0  p p l  

Beverages -  $ 10
• A l l  b e v e r a g e  ti c k e t p r i c e s  f o r  
d r i n k s  a r e  $ 10  
(includes tax and gratuity)

13
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D IN N ER  M EN U
C h o i c e  o f  B u f f e t o r  i n di vi du a lly  p la t e d. P r i c e d p e r  p e r s o n . C h o i c e s  a r e  f o r  th e  e n ti r e  p a r ty . 
C h o i c e  o f  1 p r o t e i n  m e n u  a n d 1 v e g e ta r i a n  m e n u  o n ly .  

Menu 1 - $ 3 0  Buffet or Plated

H o u s e  s a la d
P e n n e  n o o dle  w i th  t o m a t o  s a u c e
F r i e d c h i c k e n
H e r b r o a s t e d p o ta t o e s  a n d s e a s o n a l v e g e ta b l e
A s s o r t e d di n n e r  r o lls  a n d bu tt e r

Menu 2 - $ 3 2  Buffet or Plated

H o u s e  s a la d 
2  P i e c e s  F r i e d  C h i c k e n
M a s h e d p o ta t o e s  a n d  g r a vy
C o r n  br e a d a n d c o l e s l a w  
A s s o r t e d di n n e r  r o lls  a n d bu tt e r

Menu 3 - $ 3 2  Plated

H o u s e  s a la d
8 o z c h i c k e n  P a r m e s a n  o v e r  li n g u i n e  w i t h  t o m a t o  s a u c e   
A s s o r t e d di n n e r  r o lls  a n d bu tt e r

Menu 4 - $ 3 2  Plated

H o u s e  s a la d
½ r a c k  o f  B B Q  r i bs  ( 5 - 6  b o n e s ) 
H o u s e  m a de  f r i e s  
C o r n  br e a d a n d c o l e s l a w   
A s s o r t e d di n n e r  r o lls  a n d bu tt e r  

Menu 5 - $ 3 9  Plated

H o u s e  s a la d
10  o z C a n a di a n  C e n t e r  C u t A A A  S tr i p l o i n  
C r e a m y  p e p p e r c o r n  s a u c e  o n  th e  s i de
H o u s e  m a de  f r e n c h  f r i e s  a n d s e a s o n a l v e g e ta b l e  
A s s o r t e d di n n e r  r o lls  a n d bu tt e r  

Menu 6 -  $ 2 7  Plated vegetarian 

H o u s e  s a l a d
A s s o r t e d  d i n n e r  r o l l s  a n d  b u tt e r  
M e xi c a n  B o w l  R i c e ,  b l a c k  b e a n s
G u a c a m o l e ,  P i c o  d e  G a l l o ,  c i l a n tr o ,  
l i m e  w e d g e ,  s o u r  c r e a m  c h i p o tl e  
d r e s s i n g ,  T o f u .

Menu 7 -  $ 2 7  Plated vegetarian 

H o u s e  s a l a d
A s s o r t e d  d i n n e r  r o l l s  a n d  b u tt e r  
A s i a n  B o w l  R i c e  n o o d l e s ,  c u c u m b e r ,  
b r o c c o l i ,  p e p p e r s ,  s p r i n g  r o l l ,  c a r r o ts ,  
m u s h r o o m s ,  h e r b s ,  l i m e  w e d g e ,  m a p l e  
s o y  v i n a i g r e tt e ,  T o f u .



T O U R N A M EN T  C H E C K L IS T  
P r e p a r e  f o r  a  s e a m le s s  t o u r n a m e n t e xp e r i e n c e  w i th  th i s  h e l p f u l  c h e c k l i s t. 

150-365 Days Prior
• S e c u r e  da t e  f o r  t o u r n a m e n t.
• D e t e r m i n e  n a m e  a n d  s i z e  o f  t o u r n a m e n t.
• P r e li m i n a r y  bu d g e t -  u s e  o u r  p l a n n i n g  to o l s .
• D e v e lo p  p r o j e c t p l a n .
• Solicit potential sponsors.
• Submit Confirmation & sign Tournament 

A g r e e m e n t.
• P a y  de p o s i t o f  10 % o r  $ 5 0 0 .0 0  w h i c h e v e r  

g r e a t e r .

150-365 Days Prior
• U p da t e  bu d g e t.
• U p da t e  p r o j e c t p l a n  & v o l u n t e e r s .
• D i s c u s s  to u r n a m e n t f o r m a t a n d  m e a l s .
• S e t u p  H o le -i n -O n e  c o n t e s ts  a n d  c o n tr a c ts .
• Follow-up with potential sponsors.
• S e le c t m e n u .
• B a n q u e t s e t u p  (#  o f  g u e s ts ,  A V  e q u i p .,  p r i z e  ta ble  e t c .)

• B a r  R e q u i r e m e n ts .

30-60 Days Prior
• O r de r  r e q u i r e d  s i g n a g e .
• Send details, rules, and agenda to participants.
• S e c u r e  h o l e  i n  o n e  i n s u r a n c e .
• C o o r di n a t e  v o l u n t e e r s .
• Special order registration gift or prizes from 

th e  p r o  s h o p .
• Send out directions to course, dress code. 

i n c lu di n g  s p i k e ,  a n d  a l c o h o l  p o l i c y .

14-30 Days Prior
• Adjust participant numbers if required.
• Prepare registration list.
• Identify tournament contests and prizes.
• F i n a li z e  a g e n d a  f o r  t o u r n a m e n t d a y .
• F i n a li z e  r u l e s  f o r  t o u r n a m e n t d a y .
• P h o t o g r a p h e r .
• F i n a li z e  s p o n s o r  s u p p o r t.
• Confirm number of club rentals required.
• S i g h t vi s i t  a n d  to u r  o f  R o c h e s t e r  P l a c e  

12 Days Prior
• Confirm number of golfers and types of   

m e a l s  n e e d e d .
• Confirm on course contests with course.
• Confirm registration set up with the course.
• Confirm deliveries to the course.
• Confirm Volunteers as well as duties and 

responsibilities.
• R e v i s e  p a i r i n g s .
• Final meal count submitted. Refers to the 

m i n i m u m  n u m b e r  o f  m e a l s  to  b e  c h a r g e d  
d a y  o f  e v e n t.

• E m a i l  p a i r i n g s  f o r  t o u r n a m e n t p l a y  m i n i -
m u m  5  d a y s  i n  a d v a n c e .

48-Hours Prior
• F i n a l i z e  d e ta i l s  w i th  c o u r s e  m a n a g e m e n t
• D e l i v e r  a l l  c o u r s e  s i g n s  a n d  m a t e r i a l s .  

Day of Event
• A r r i v e  e a r l y  t o  c o o r d i n a t e  s e t u p  w i th  

c o u r s e .
• Set up registration and prize tables.
• C o o r d i n a t e  v o l u n t e e r s .
• D e c o r a t e  b a n q u e t r o o m .  

Post Tournament
• Reconcile invoices and final payment not   

more than 5 days after event.
• Finalize budget and profit/loss statement.
• Send thank-you replies to participants.
• U p d a t e  y o u r  w e b s i t e  w i th  t o u r n a m e n t  

r e s u l ts .
• R e b o o k  t o u r n a m e n t f o r  f o l l o w i n g  y e a r .
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For any questions, contact Kevin Layte, 
Director of Golf Operations.



N O T ES :   
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ROCHESTERPLACE.COM  -  519.728.2361

STAY
PLAY
DINE
HOST




